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PROFORMA & ANNEXURES
ANNEXURE - A

PROFORMA OF NOTICE OF COMMENCEMENT / COMPLETION OF CONTRACT
WORK

1. Name and principle employer & address

2. No. and date of certificate of registration

3. I/ we hereby intimate that the contract work (Name of work) given
to (Name and address of the Contractor) having License No.
dated has commenced / has been
Completed with effect from (date ) / on
(date).

Signature of the Principle
Employer

The Inspector,
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PROFORMA & ANNEXURES

ANNEXURE -B
I - RUNNING A/C BILL
1. Name of Contractor / Agency

2. Name of work
3. Sr. No. of this bill
4. No. and date of previous bill

5. Reference to Agreement No.

6. Date of written order to commence

7. Date of completion as per agreement
Sr. No. Item Description Unit |Rate (Rs.)| Asper Tender
1 2 3 4 5
Upto previous R/A. Bill | Upto date (Cumulative) Present Bill Remarks
Quantity |Amount(Rs.)| Quantity |[Amount(Rs.)| Quantity |Amount(Rs.)
6 7 8 9 10 11 12

Note: 1) if part rate is allowed for any item, it should be indicated with reasons for allowing such a
rate
2) If ado payment is made, it should be mentioned specifically Net values since previous
bill
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PROFORMA & ANNEXURES
ANNEXURE -C

R.A. BILL CERTIFICATE

The measurements on the basis of which the above entries for the running bill no. :

were made have been taken jointly on and are recorded at pages
to of Measurement Book No.
Signature and date of Contractor Signature and date of PMC’s Representative (seat)

The work recorded in the above mentioned measurements has been done at the site satisfactory
as per tender drawings, conditions and specification.

Architect P.M.C.
Bank’s Engineer
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PROFORMA & ANNEXURES
ANNEXURE -D

PROFORMA OF CERTIFICATE OF PAYMENT BY PMC

Certificate No. Interim Dated
Client: Project No. Building Work / Interior Work
Particulars:
Contractor: Contract / Letter No. Dated:
Contract’s Bill No. Dated:

This is to certify that the amount given below (*) is due to your contractors for the work done by
them and / or against materials delivered at site and/or for advance towards contract on the above
referred project.

Advance against contract:

Less: Advance adjusted to date

Balance Advance

Advance against material delivered at site

Amount of work done to date

Total

Less: Retention on work done

Less: Previously certified upto

Present Certificate (*)

Rupees the cost of cement or any other material
supplied by you or payments made by you directly if any, and not covered herein above, should
be adjusted before making the payment of the certified amount (*)

Necessary Deduction U/S 194C of the Income Tax 1961 and sales tax may be made before
paying the above certified amount.

By a copy of this letter, we are intimating the contractors to call on you for the necessary
payment. Remarks, if any

The details of insurance policy are enclosed.

Enclosures: Bill Signature of P.M.C.
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PROFORMA & ANNEXURES

ANNEXURE - E

PROFORMA OF HINDRANCE REGISTER

Name of the work :

Date of state of work

Name of Contractor :

Period of Completion:

Agreement No. :

Date of completion:

Sr. No. |Nature of Hindrance Date of Date Which Period of  |Signature off Remarks
Occurrence of |Hindrance was| Hindrance PMC
Hindrance Removed
1 2 3 4 5 6 7

PMC — Project Management Consultant
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PROFORMA & ANNEXURES

ANNEXURE - F

APPLICATION OF PROFORMA FOR EXTENSION OF TIME LIMIT
1. Name of Contractor
2. Name of the work as given in the Agreement
3. Agreement No.
4. Estimated Tender Amount.
5. Date of Commencement of work as per Agreement.
6. Period allowed for Completion of work as per Agreement.
7. Date of Completion Stipulated in Agreement.

8. Period for which Extension of Time has been given previously:

a) 15! Extension vide Architects / Bank letter no. dtd, month, days
b) 2" Extension vide Architects / Bank letter no. dtd, month, days
C) 3" Extension vide Architects / Bank letter no. dtd, month, days

d) 4™ Extension vide Architects / Bank letter no. dtd, month, days

9. Total Extension previously given.

a) Reasons for which extensions have been given (copies of the previous application should
be attached)

10. Period for which extension is applied for :
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11. Hindrances on account of which extension is applied for with dates on Hindrances occurred
and the period for which these are likely to last :

a) Serial No.

b) Nature Of Hindrance:

c) Date of Occurrence:

d) Period for which is likely to last :

e) Period for which Extension required for this particulars Hindrance:
f)  Overlapping period if any , with to item (e) above

g) Net extension applied for :

h) Remarks if any

12. Extension of time required for extra work

13. Details of extra work and amount involved :

a) Total value of extra work :

b) Proportionate period of extension time on estimated amount put tender

14. Total extension time required for 11 & 12 :

Submitted to the PMC / Architects / Bank

Signature of
contractor Date:
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