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CIRCULARTO ALL BRANCHES/OFFICES IN INDIA

ISSUED BY HRM Dept. |
HEAD OFFICE, BARODA s

i Sub/Flle: PERS 10

Madamy, Cear Sir

Re: Reversal / Waiver of Holiday Home penalty charges for the pericd 01.03.2020 {o
30.04.2020.

AS per extant guidelines for booking of Holida

fimes the rent if ihe booking / reservation is cancelled less than 15 days prior fo the daote of
his / her confirmed Cooking / reservations and -06- times the rent it the employee does not
cancel the booking which are confirmed and do not visit the Holiday Home.

v Homes, penalty charges are levied at -03-

n view of the outbreak of CoOVID
Govermnment,

Holiday Home bookings for the period 01.03.02020 to 30.04.2020. Pen

from employees/ ex-employees for cancellation of Holiday Home booking for the above-

mentioned period shall also be reversed soon to the respective accounts of the employees /
ex-employaes.

Kindly bring the confents of the circulor to lhe notice of ql

employees and ex-
empioyees ang display a copy of the circular on the notice board.

Yours faithfully,

—

JOYDEEP DUTTA ROY '
HEAD (STRATEGIC HR & HR INTEGRATION)
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